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LISTS OF MEMBERS PARTICIPATED IN THE TRADE COMMIT-
TEE MEETING HELD ON 16-02-2000 AT CSTARI, CALCUTTA FOR
THETRADE OF “STENOGRAPHY (ENGLISH)’ UNDER C.T.S.

S.No. Name

9.

10

11.

® Nk

S/Shri...
. S.R.Majumdar

M. Quamar Hamid
B.K.Nandi

S.K. Lahiri

(Mrs.) Uma Dhar
(Smt.) Srabani Dey
R.M. Sinha

T. Mukhopadhyay
S.P. Chatterjee

. M.S. Ekambaram
S.K.Das

Designation & Organisation

Director, CSTARI, Salt Lake City, Chairman
Calcutta-91 )
Director-Principal, Suffee Commercial Member
College, Calcutta
Dy. Director, The George Telegraph - Member
Training Institute, Calcutta
Global Communication, Calcutta. Member
V.I,R.V.T.I, Calcutta Member
Instructor, Women I.T.I., Calcutta Member
Joint Director, CSTARI, Calcutta Member
Dy. Director, CSTARI, Calcutta Mémber
Dy. Director, CSTARI, Calcutta Member
Asst. Director, CSTARI, Calcutta Member
Asst. Director, CSTARI, Calcutta - Member
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. Stenography (English)

GENERAL INFORMATION

Name of the Trade

N.C.O.

Passed 10th class examination w%th Eng-
lish as cognate subject & Proficiency in
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®
TOOLS & EQUIPMENTS PER UNIT (16 TRAINEES)
1. Typewriters (16” carriage) : 16 Nos.
2. Electronic Typewriter : 1 No.
3. Personal Computer : 4 Nos.
4. Fax machine : : 1 No.
5. Photocopying machine : 1 No.
6. Black Board (Ruled) : 1 No.
; 7. Copy holders -+ 20 Nos. (Four Extra)
8. Stop watch : 1(Each Stenography instructor)
9. Pencil Sharpener (Desk Type) ¢ 1(Each Unit)
| 10. Tape Recorder : 1(Each Unit)
4‘ 11. Tool Kit (For the Typewriter mechanic : 1(Complete Set)
12. Dot Matrix Printer 24 pin 1 No.
| 13. Software package : Office 2000, Window (Latest edition)
( 14. UPS 1 KVA
(’ . 15. Window Type Air Conditioner 1 ton : 1 No.

*  Except Typewriter all other items can be shared with if Secretarial
Practice is available in the institute ‘

j - AUDIOVISUALAIDS
‘;\" Over Head Projector (OHP) : 1 No.
:
f FURNITURE FOR 1 UNIT (16 TRAINEES)
| 1. Typing Tables : 16 Nos.
2. Chairs ‘ : 16 Nos.
3. Class Room Note/Display Board : 1 No.
4. Tables (For Instructors : 2 Nos (One each for class
‘ o room & staff room)
5. Chairs (For Instructors) , 2 Nos.
6. Steel Almirahs : 3 Nos. :
7. Steel Lockers (For Trainees) : 2 (with 8 to 10 cabins each)
8. Typing Tables (with right side drawers) : 16 Nos.
9. Typing chairs (Arm-less) : 16 Nos.
10.  Suitable Table Chair for PC . 4 Nos. each
11. Suitable furniture for Photocopying

machine, Electronic Typewriter etc.

TRAINING MATERIAL

Miscellaneous Consumables, Stationary, Raw-Material, etc. according to the
timely requirements. :



